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1. OBIIUE ITOJIOXKXEHUA

Hacrosimee [Tonoxenue o nopsake o0paboTKH MEPCOHATBHBIX TAaHHBIX (1ajnee - [lonoxenue)
B ['ocymapcTBeHHOM 00pa30BaTeIbHOM YUYPEKICHUU (najmee — YUpexkaceHue) pa3paboTaHo B
cooTBeTcTBUU ¢ TpynoBeiM koxekcoM Poccuiickoit ®enepanuun, Koncrurynueit Poccuiickoii
®enepanun, ['paxganckuMm koaekcoM Poccuiickoit @epepanuu, denepaibHbIM 3aKOHOM OT 27
utonst 2006 1. Ne 149-@3 «O6 unpopmanyu, MHPOPMALUOHHBIX TEXHOJOTHUSAX WU O 3aLIUTE
nHpopmarnuny, DenepanbHbiM 3akoHOM OT 27 wutonsg 2006 r. Ne 152-®3 «O mepcoHaIbHBIX
JaHHBIX», [IpaBuiIaMu BHYTPEHHETO TPYAOBOIO paclopsiika YUpeKIEHHUS U ONpPEAeseT NOPsSA0K
HOJIy4eHHUs1, yueTa, 00pabOoTKH, HAKOIUICHHUS U XPAHEHUS IEPCOHANIBHBIX JTaHHBIX.

Lens pazpabotku [lonoxeHus - ompeneneHue mopsigka oOpadOTKU MEPCOHANBHBIX JTaHHBIX
pabOTHUKOB YUpeXAECHUS M WHBIX CYOBEKTOB NEPCOHAIBHBIX JAaHHBIX, NMEPCOHAIbHBIC TaHHbIC
KOTOPBIX TOJIe)KaT 00pabOTKe, HA OCHOBAaHWUHW TOJHOMOYMH Omeparopa; oOecredeHue 3alluThl
npaB M CBOOOJ YEIOBEKAa M TpaKAaHWHA, B T.4. pabOTHHKA YUpexIeHHUs, Mpu 0o0pabOTKe ero
NIEPCOHANBHBIX JTAHHBIX, B TOM YHCJIE 3aIIUTHI MPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOW KH3HH,
JUYHYI0O U CEMEHHYI0 TailiHy, a TaKKe YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,
UMCIOIIMX JOCTYI K TIEePCOHAIBHBIM JIaHHBIM, 33 HEBBIIIOJHEHHWE TPEOOBaHHMN HOPM,
peryaupyromux oopaboTKy U 3aIUTy NepCOHANBHBIX JaHHBIX.

2. OCHOBHBIE IIOHATHUA U COCTAB IIEPCOHAJIBHBIX JAHHBIX
PABOTHHUKOB

Jns uenei Hactosiuiero [lonoxkeHrss HCIONB3YIOTCS CIAEAYIOLINE OCHOBHBIE OHATHUS:

® [IEPCOHAJILHBIC JJaHHbIE PA0OTHUKA - JI00ast HHPOPMALKs, OTHOCSINANACS K ONPEACICHHOMY
WIH OTpEesieMOMY Ha OCHOBAaHMM TakoWl MH(OpManuH pabOTHUKY, B TOM YHCIE €ro (Gpamuiins,
UMs, OTYECTBO, TOJl, MECAI, Jara M MECTO pPOXICHH, aapec, CeMelHoe, COIHAaIbHOE,
MMYIIECTBEHHOE TIOJIOKEHUE, oOpazoBanue, mnpodeccus, MAOXOnbl, JApyras uHbOpMaIus,
HeoOXxouMasi padOTOAATENIO B CBSI3H C TPYAOBBIMU OTHOIICHUSIMU;

¢ 00paboTKa TEPCOHANBHBIX MJAaHHBIX - COOp, CUCTeMaTH3allus, HAKOIUIEHWE, XpaHEHUE,
yTouHeHue (0OHOBIICHHE, U3MEHEHNUE), UCIIOJIb30BAaHUE, PACTIPOCTPAHECHHE (B TOM YKCIIE TIepeaaJa),
o0e3nuunBaHue, OJIOKUPOBAHNE, YHUUYTOKEHUE MIEPCOHATLHBIX JAHHBIX PAOOTHUKOB Y UpEKICHHUS;

® KOH(PHUICHITMAIBHOCTh ~ MEPCOHATBHBIX JIaHHBIX - 0O0s3aTenbHOE JUIS  COOJIOJCHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOIO JIMI[A, TMOJYYMBIIETO JOCTYH K MEPCOHAIbHBIM JaHHBIM
paboTHUKOB, TpeOOBaHUE HE JOMYCKATh UX PaclpoCTpaHeHUs Oe3 corjacusi pabOTHUKA WIIM HHOTO
3aKOHHOTO OCHOBAHMS;

® pacrpoOCTpaHEHHE IMEePCOHATIbHBIX JaHHBIX - JIEHCTBUS, HAalpaBICHHbIE Ha Mepeaaydy
MEPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB OMpPENEICHHOMY Kpyry Jull (meperada MNepCOHAIbHBIX
JAHHBIX) WM HA O3HAKOMJICHHE C MEPCOHAIBHBIMH JaHHBIMU HEOTPaHUYEHHOI'O Kpyra JHil, B TOM
yuciie 00HApOIOBaHKE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB B CPENICTBAX MAacCOBOHM MHGpOpMAIUH,
pa3MenieHre B MHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSIX WM MPEIOCTaBIECHHE JAOCTYIa K
MEPCOHAIBHBIM TaHHBIM PAOOTHUKOB KaKMM-TTHOO UHBIM CITIOCOOOM;

® IICTIOJIb30BAHUE TEPCOHANBHBIX JIaHHBIX - JIEHCTBUS (Omlepamuu) ¢ TEpPCOHATBHBIMU
JTAHHBIMU,

® COBEpIIAEMbIC JTOJDKHOCTHBIM JIMIIOM YUpPEXKACHHUS B LEISAX NPUHSATUS PEIICHUN WU
COBEpUICHMS] MHBIX JIEHCTBUHM, MOPOXKAAOIINUX OPUINYECKHE TOCIEICTBUS B OTHOUICHUU
pabOTHHUKOB JIMOO MHBIM 00pa30M 3aTParvBaIOLINX HMX IMpaBa W CBOOOABI MJIM IpaBa U CBOOOJBI
JIPYTUX JINLL

¢ OJIOKMpOBaHME NMEPCOHATBHBIX JAHHBIX - BpEMEHHOE MpeKpalleHne coopa, cucreMaTH3alu,
HAKOIUICHHS, UCIIOJIb30BaHUS, PACTIPOCTPAHEHUS IEPCOHAIBHBIX TAHHBIX PAOOTHUKOB, B TOM YHCIIE
uX Mepeiayu;



® VHIUTOXKCHHE TIEPCOHAIBHBIX MAHHBIX - JIEHCTBUS, B PE3yNIbTaTe€ KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJCPKAHHME MEPCOHAIBHBIX JAHHBIX B MH()DOPMAIIMOHHOW CHCTEME MEePCOHATBHBIX
JTAHHBIX PAa0OTHUKOB WJIM B pE3yJIbTaTe KOTOPBIX YHHUYTOXKAKOTCS MaTepUAIbHBIC HOCHUTEIH
MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB;

® 00€3IMYMBAaHNE TIEPCOHANBHBIX JAHHBIX - NEHCTBUS, B Pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
OTPECITUTE MPUHAICKHOCTD MEPCOHANTBHBIX JJAHHBIX KOHKPETHOMY PaOOTHHKY;

® O0IIE/OCTYIMHBIE ~ TEPCOHAIBHBIC  JIAaHHBIE -  IIEPCOHAIBHBIC  JIAHHBIC,  JIOCTYI
HEOTPAHMUYEHHOTO KPyTa JIUI[ K KOTOPBIM MPEAOCTABICH C COTJIachsl pabOTHUKA WM Ha KOTOPHIE B
COOTBETCTBUU C (enepanbHBIMH 3aKOHAMH HE pacmpocTpaHsercs TpeOoBaHHE COOIIOICHUS
KOH(UICHIIMATEHOCTY;

e nH(popManwms - cBeieHUs (COOOIIEHUS, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX TMPECTABICHUS;

® TOKyMEHTHUPOBaHHAs WH(pOpMAIUs - 3aQUKCHPOBaHHAS HAa MAaTEPHAILHOM HOCHUTEIE IMyTeM
JIOKYMEHTUPOBAaHHUS HWH(POpPMAIUs ¢ PEKBU3UTAMH, IO3BOJISIONIMMHU  ONPEJCIHTh  TaKYHO
uH(OPMAIIHIO UM €€ MAaTEPUATbHBIA HOCUTETh.

eB cocraB mepcOHANBHBIX JAaHHBIX PAOOTHHKOB YUPEKIEHUS BXOAAT JOKYMEHTHI,
cojiepkaniie WHGOPMAIMI0O O TACIOPTHBIX JAaHHBIX, OOpPa30BaHWW, OTHOIICHHWH K BOHMHCKOMW
00sI3aHHOCTH, CEMEHHOM TIOJIOKEHUH, MECTE JKUTEIIbCTBA, COCTOSHHUU 30POBBS, a TaKkKe O
MPEIBIIYIIAX MECTax UX PabOTHI.

3.  KOMILIEKC  JTOKYMEHTOB, COMNPOBOXKJIAIOINNMA  TPOIIECC
OPOPMJIEHUA TPYJAOBBIX OTHOIIEHUU PABOTHUKA B YUYPEXJIEHHWU TIPU
ET'O ITPUEME, IEPEBO/JIE U YBOJIbHEHUU

WNndopmanus, npeacrasisemas pabOTHUKOM IPU MOCTYIUIGHHU Ha paboTy B YupexjaeHue,
JOJKHA HMETh TOKyMEHTalnbHYI0 (opmy. [Ipu 3akioueHnn Tpy1oBOro A0roBopa B COOTBETCTBUHU
co cr. 65 TpymoBoro konekca Poccuiickoit ®enepamuu U0, NOCTyHaiomiee Ha padoTy,
MPEABSBISIET pabOTOIATEINIO:

® [TaCMOPT WJIM UHOM JOKYMEHT, YOCTOBEPSIIOIINM TUYHOCTD, a TAK)KE KOIHUU CBUJIETENILCTB O
rOCyJapCTBEHHON PEruCTPaIlii aKTOB TPAKIAHCKOTO COCTOSHHS,

® TPY/IOBYIO KHIDKKY, 32 HMCKIIIOUYCHHEM CIIy4aeB, KOTJa TPYAOBOWM JOTOBOpP 3aKIIOYaeTCs
BIIEpPBbIE WM PaOOTHHUK MOCTYMaeT Ha padOTy Ha YCJIOBUAX COBMECTUTENLCTBA, TMOO TpynOBas
KHUKKa Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM 1O APYTHM MPUUHHAM;

® CTPax0OBOE CBUETEIBCTBO FOCYJaPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHUs, CTPAXOBOM

® METUIIMHCKUI TIOJUC 0053aTEIBHOI0 MEAUIIMHCKOTO CTPaXOBaHUsI TPaXKIaH;

® TOKyMEHTbl BOMHCKOT'O y4€Ta - JJii BOGHHOOOS3aHHBIX W JIMII, MOAJIeKAIIUX BOMHCKOMY
yHery;

® TOKyMEHTHI 00 o0oOpa3oBaHWM, MNPOPECCHOHAILHON TEPENOATOTOBKE, IOBBIIICHUN
KBaJIM(UKAIMY, CTa)KUPOBKHU, NPUCBOCHUM YUYEHOH CTENEHU, YUYEHOTO 3BaHMs (€Clii TaKOBBIE
UMEIOTCH);

® CBUJICTEIHCTBO O IOCTAHOBKE HA Y4YET B HAJIOTOBOM OpraHe (PU3MYECKOro JIMIA MO MECTY
JKUTENIbCTBA Ha Tepputopun Poccuiickoit denepanmm.

[Ipu odopmiernnn pabOTHUKA B YUPEKICHUH PAOOTHUKOM OTJENa KaJpPOB 3aIOIHSIIOTCS
yaupunupoBanupie hopmbl T-1 u T-2 «JIuunas xapTouka paOOTHHKA», B KOTOPOW OTPaKArOTCS
CJICAYIOIINE aHKETHBIE U Ouorpaduueckue JaHHble padOTHUKA!

e o0mme ceenenus (O.M.0. paboTHHKa, JaTa POXKICHHUS, MECTO POXKACHUS, TPAXKIAHCTBO,

¢ 0OpaszoBaHnue, mpogeccus, CTaxx padboThl, COCTOSTHUE B Opake, MacOPTHHIE JaHHbIE);

® CBEJICHUSI O BOMHCKOM YYETe;

e JJaHHBIE O MpUEeMe Ha padoTy;

e B nanpHeiieM B JUYHYIO KAPTOUYKY BHOCATCS:

® CBEJICHUS O MEpPeBOIax Ha APYTyIo paboTy;

e CBeJIeHUs 00 aTTECTalUN;



® CBE/ICHUS O MOBBIIICHUH KBaJU(UKAIUH;

e CBeJICHHS O PO(eCCHOHATBHOM NeperoAr0TOBKE;

® CBEJICHHS O Harpajax (MOOMIPEHNSX ), TIOYETHBIX 3BAHUSIX;

e CBe/ICHHS 00 OTIyCKax;

® CBEJICHHS O COI[MATIbHBIX TapaHTHUsX;

® CBEJICHHS O MECTE KHUTEIBCTBA M KOHTAKTHBIX Tele(oHax.

B otnene kagpoB YupekAeHUs CO3MAIOTCS M XPAHATCS CIEAYIOIIME TPYIIbI JOKYMEHTOB,
cozieprKalye JaHHbIe O pa0OTHUKAX B €MHUYHOM HIIM CBOJTHOM BHJIE.

JOKYMEHTBI, COJepXallue MepCOHAIbHBIE JaHHBIE PAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
CONPOBOXKIAIONIME Tpolece OQOPMIICHUS TPYIOBBIX OTHOIICHWH NpU IpHeMe Ha padory,
nepeBoJie, YBOJbHEHUU; KOMIUIEKC MAaTE€pPUaIOB MO0 aHKETHPOBAHUIO, TECTUPOBAHMIO; ITPOBEICHUIO
cobeceoBaHUil C KaHAMJATOM Ha JOJDKHOCTB; MOJJIMHHUKK M KOMHU MPUKA30B IO JIMYHOMY
COCTaBY; JIMYHBIE JIeJIa U TPYJOBbIC KHIDKKA PAOOTHUKOB; JI€Ja, CO/IEPIKaAIINe OCHOBAHUS K IPUKA3y
[0 JUYHOMY COCTaBy; JAe€jla, COJep)Kallie MaTepuaibl aTrTecTaldd PaOOTHHUKOB; CITyKEOHBIX
paccieoBaHM; CIPaBOYHO-MH()OPMAIIMOHHBI OaHK JaHHBIX 110 TMEpCOHaNy (KapTOTEKH,
KYpHaJIbl); TIOAJMHHUKA WM KONHMM OTYETHBIX, AHAINTHYECKUX M CIPAaBOYHBIX MAaTEpUAJIOB,
IepeaBaeMbIX PYKOBOJCTBY YUPEKICHHUS, PyKOBOAUTENSAM CTPYKTYPHBIX MOApa3AeICHUNA; KOUN
OTYETOB, HANpPAaBISEMBIX B TOCYIAPCTBEHHBIC OpPraHbl CTAaTHCTHKH, HAJIOTOBBIE WHCIIEKIIUH,
BBILIECTOSIIIME OPraHbl YIPABICHUS U APYTHE YUPEKACHUS).

4. CBOP, OBPABOTKA, 3AHIUTA INEPCOHAJIBHBIX JTAHHBIX, ITOPA/JOK
OBPABOTKH U XPAHEHMUS ITEPCOHAJIBHBIX TAHHBIX

4.1 TOPAJOK MMOJYYEHUSA NEPCOHAJIBHBIX JTAHHBIX

Bce nepconanbHblie JaHHbIE paOOTHHUKA YUPEKICHUS CIEAyeT MoIydaTh y Hero camoro. Eciu
MePCOHAJIbHBIC TAaHHBIE PA0OOTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK
JOJKEH OBITh YBEJOMJIEH OO0 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJYy4YeHO MHUCHhMEHHOE
cornacue. JIoOKHOCTHOE U0 paboToaaTeNsl JOHKHO COOOIUTh pAOOTHUKY Y UPEXKICHHS O HEIIAX,
MPEIoJIaraéMbIX HCTOYHHUKAX M CIOCO0aX TMONYYCHUS TMEPCOHANBHBIX JAaHHBIX, a TakKkKe O
XapakTepe MOJICKANTUX MOJYICHHUIO MEPCOHATBHBIX JaHHBIX W MOCIEACTBUAX OTKa3a paOOTHHKA
JaTh MUCBMEHHOE COTJIACUE HA UX MOJTYYCHHE.

PaGoTonmarens He UMeeT MpaBa MoJydaTh U 00padaThIBaTh MEPCOHATBHBIE JaHHBIC pA0OTHUKA
VYupexaeHuss O €ro pacoBOi, HAUUOHAIBHOW NPUHAIIEKHOCTH, MOJIMTUYECKUX B3IJISAAX,
peNMUruo3HBIX WK (QUIOCOPCKUX YOSKIEHUSAX, COCTOSHUU 3/I0POBbS, MHTHUMHON >XH3HH. B
CIIy4asiX, HETIOCPECTBEHHO CBS3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOIICHHH, B COOTBETCTBHH CO
ctT. 24 Koncrurynuu Poccuiickoit ®@enepanuu paboTogaTens BIpaBe MOJy4aTh M 00pabaThiBaTh
JaHHBIC O YACTHOM >KU3HU paOOTHUKA TOJIBKO C €T0 MUCHMEHHOTO COTJIACHSI.

[IpenocraBieHue COMCKaTeIeM JIOJDKHOCTH TEPCOHANBHBIX JAHHBIX O 3aKIIOYEHUS
TPYJAOBOTO JIOTOBOpa (pe3omMe U T.M. WH(OpPMAIMK) CUYUTACTCS, B COOTBETCTBUU C [ paknaHCKuM
Konexkcom Poccuiickoit ®Depepannu (ct. 158), MomuanuBbIM corjlacueM (KOHKJIIOJIEHTHBIM
JeicTBUEM), MTOJIpa3yMeBaeT corjacue cyobekTa Ha 00pabOTKY €ro MepCOHANbHBIX JAHHBIX U HE
TpeOyeT Halu4uus JOMOJIHUTEIHLHOTO MMCEMEHHOTO COTJIacHsl.

4.2. HOPAAOK OBPABOTKU, IIEPEJAYU U XPAHEHUSA IEPCOHAJIBHBIX JTAHHBIX

O06paboTka yKa3aHHBIX TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB pabOTOmaTEIeM BO3MOXKHA
TOJBKO C IMCBMEHHOI'O UX COTJIaCUusi JII/I6O 663 HX corjiacus B CJICAYIOIIUX CIIy4dasax:

1) cyOBEKT nmepcoHaNBHBIX JAHHBIX J1ajl COTJIacue B MUChbMEHHOHN (hopme Ha 00paboTKy CBOMX
NEPCOHAIBHBIX JaHHBIX;

2) mepcoHabHBIC JaHHBIC SBISIFOTCS OOIIEIOCTYTHBIMU;

3) mepcoHalbHBIE JaHHBIE OTHOCSATCS K COCTOSIHUIO 3/I0POBbSI CyOBEKTa MNEPCOHAIBHBIX
JAHHBIX M UX 00paboTka HEeoOXoAMMa ISl 3aIUTHI €r0 JKU3HH, 37J0POBbS MM MHBIX >KU3HEHHO



BaXHBIX UHTEPECOB JINOO JKU3HU, 3JOPOBBS UM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB JIPYTUX JIMII,
U TIONTyYEHHUE COTIIACHs CYOhEKTa MEePCOHATBHBIX TaHHBIX HEBO3MOXKHO;

4) oOpaboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS B MEIUKO-TIPOQUITAKTHUCCKUX TIEIISIX,
B I[EJISIX YCTAHOBJICHHUSI MEIUIIMHCKOTO JMArHO03a, OKAa3aHUs MEIUIIUHCKUX H METUKO-COIUATBHBIX
yCIyr TpH  YCIOBUM, UYTO 00pabOTKa TMEpPCOHAIbHBIX JAaHHBIX OCYILECTBISETCS JIUILOM,
po(heCcCHOHATEHO 3aHUMAIOIITIMCS] METUIIMHCKON JIESTEIIbHOCTHIO U 00SI3aHHBIM B COOTBETCTBUU C
3aK0oHO1aTeILCTBOM Poccutickoit denepariuu coxpaHsaTh BpauyeOHYIO TalHY;

5) 00paboTka MepCOHATBHBIX JAHHBIX YWICHOB (Y4aCTHHUKOB) OOIIECTBEHHOTO OOBEIUHEHUS
WIH pPENUTruO3HOW  OpraHU3alldd  OCYILECTBISETCS COOTBETCTBYIOLUIUMH  OOIIECTBEHHBIM
O0BbEIMHEHUEM WM PEIWTHO3HOM  OpraHuzalnueld, JIeHCTBYIOIIMMH B  COOTBETCTBUU C
3aKOHOJaTenbCcTBOM  Poccuiickori  @enepauuu, I8 JOCTHUKEHHUS  3aKOHHBIX  IIEJIEH,
MPEyCMOTPEHHBIX UX YUPEIUTEILHBIMU JOKYMEHTAMU, IIPH YCIOBHH, YTO MEPCOHATbHbBIC JTaHHBIC
He OyIyT pacmpocTpaHAThCs 0Oe3 coracus B MHUCBMEHHOH (opMe CYOBEKTOB MEPCOHATBHBIX
JAHHBIX;

6) 00paboTKa MEPCOHATBLHBIX JIAHHBIX HEOOXO0IMMa B CBSI3U C OCYIIECTBICHUEM MPABOCYIHS;

7) o0paboTka TEpPCOHANBHBIX  JIAHHBIX  OCYIIECTBISIETCS B  COOTBETCTBUU  C
3aKoHO/aTeabCTBOM Poccmiickoit deneparun o Oe3omacHOCTH, 00 ONEpPaTHBHO-PO3BICKHOM
NESATENIbHOCTH, a TakKe€ B COOTBETCTBUU C YrOJIOBHO-HUCIIOJHUTEIBHBIM 3aKOHOAATEIHCTBOM
Poccuiickoit  ®enepanun. Pabotomatens BmpaBe 00pabaThiBaTh TMEPCOHAIBHBIC JTaHHBIC
pabOTHUKOB TOJBKO C UX MICHMEHHOTO COTJIACHS.

[TucemenHoe cornacue pabOTHMKAa Ha OOpabOTKY CBOMX NEPCOHAIBHBIX JAHHBIX JOJDKHO
BKIIIOYATh B CeOs:

e hamunuio, WMs, OTYECTBO, aJpec CYOBhEKTa MEPCOHAIBHBIX JIaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro JUYHOCTh, CBEJICHUS O J1aTe BbIJAUYM YKa3aHHOTO JOKYMEHTa U
BBIJIABILIEM €T0 OpPTaHE;

e HauMeHOBaHUe ((paMHUIIUIO, UM, OTYECTBO) W AApPEC OmepaTopa, MOTYYArOIIEr0 COTIacue
CyOBEeKTa MePCOHABHBIX JAHHBIX;

e [1eJTb 00OPa0OTKH MEPCOHATBHBIX JTaHHBIX;

e [IepPEUYCHb IMEPCOHAIBHBIX JaHHBIX, HA 00pPa0OTKY KOTOPBIX JaeTcsl COrjlache CyObeKTa
MEPCOHAIBHBIX JaHHBIX;

efiepeueHb JCHCTBUIl C MEpPCOHATBHBIMH JI@HHBIMU, HA COBEpIICHHE KOTOPBIX JaeTCs
coriacue,

eo0IIee OMHMCAHWE HCHOIb3YEMBIX OIEPaTOPOM CIIOCOOOB OOpabOTKM MNEPCOHAIBHBIX
JAHHBIX;

® CPOK, B TE€YEHHE KOTOPOTO JIEUCTBYET COTJIacHe, a TaKKe MOPSI0K €ro OT3hIBA.

Cornacue paboTHHKA HE TPeOYEeTCs B CIACAYIOMMX CIydasx:

® 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISECTCS HAa OCHOBaHHMH (eepabHOTO 3aKOHA,
YCTaHABJIMBAIONIETO €€ IIeNlb, YCIIOBHUS TOJYYEHHUS TEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB,
MEPCOHANBHBIE JaHHBIE KOTOPHIX MOJIEKAT 0O0pabOTKe, a TaKkKe OMPEACIISIONIErO MOTHOMOYHUS
paboTonaTens;

¢ 00pabOTKa TMEePCOHAIBHBIX MaHHBIX OCYIIECTBIISCTCS B IENIAX HCIIOJHEHUS TPYIOBOTO
JIOTOBOpPA, OHON U3 CTOPOH KOTOPOTO SBJISIETCS CyOBEKT MEPCOHAIBHBIX TaHHBIX;

006pa60TKa NEPCOHANIBHBIX HAHHBIX OCYIICCTBIIACTCA IJId CTATUCTUYCCKUX WM HHBIX
HAYYHBIX IeJIeH PH YCIOBUH 00513aTEIBHOTO 00€3TMYNBaHMS TIEPCOHATBHBIX TAaHHBIX;

¢ 00paboTKa MEePCOHATBHBIX AaHHBIX HEOOXOAMMA ISl 3alIUThl KU3HU, 3I0POBBS MM MHBIX
YKU3HEHHO BOKHBIX HHTEPECOB paOOTHHUKA, €CIIH MOJIYICHUE €r0 COTJIACHs HEBO3MOXKHO.

Takum oOpa3oM, B cooTBeTcTBUU cO cT. 86, ri1. 14 TK P® B nenax obecriedueHus mnpas u
CcBOOOJI uYenoBeKa W TpaxaaHuHa PaboTomarens u ero mpeACTaBUTENM Tpu  00pabOTKe
NIEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJKHBI COOIIOAATH CIEAyIOIHe 00IIe TpeOOBaHUS:



¢ 00paboTKa TEPCOHANBHBIX JaHHBIX MOXET OCYIIECTBISATHCS HCKIIOYUTEIBHO B IIENAX
obOecrieueHHUsT COOMIOJEHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COACHCTBUSA
pabOTHHKAaM B TPYAOYCTPOMCTBE, OOYYCHHH W TMPOJBIKCHHUH TIO CIy)K0e, 00ecTieueHus JIMIHON
0€30MacCHOCTH  Pa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBINOTHSAEMOH paboOThl U
o0ecrneyeHrs COXpaHHOCTH UMYIIIECTBA;

eMpu ONpeneIeHnd o0beMa W CoJAepXk aHUsA, 00padaThIBAEMBIX IEPCOHAIBHBIX JIaHHBIX
Paboronarens momkeH pykoBoxacTBoBarhesi KoHcrutynumeit Poccuiickoit @enepanun, TpynoBeiM
kojziekcoM Poccutickoit deneparnu 1 HHBIME (QeiepaaIbHbBIMU 3aKOHAMM;

e [IpU MPUHATUM PEUICHUI, 3aTparuBaroINX UHTepechl paboTHHKa, PaboTonarens He nMeeT
IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JaHHBIX PaOOTHHKA, MOJYYCHHBIX HCKIIOYUTEIHHO B
pe3ynbTare uX aBTOMaTHU3UPOBAHHON 00paOOTKH WJIH 3JIEKTPOHHOTO MOTYYECHHUS,;

®3aIllMTa MEPCOHANbHBIX JAaHHBIX PAaOOTHUKAa OT HEMPAaBOMEPHOI'O WX HCIOJIB30BAaHUS WIIU
yTpatbl obecneunBaeTcst PaboTonmarenemM 3a CUeT €ro CpeAcTB B TOPSJKE, YCTaHOBIEHHOM
beneparTbHBIM 3aKOHOM;

¢ pabOTHUKM U MX NPEICTaBUTENN JODKHBI OBITh O3HAKOMJIEHBI IIOJ] PACIUCKY C
JOKYMEHTaMHU YUpEeXKICHUS, YCTAHABIMBAIOIINMU MOPSIOK 0OpaOOTKHU MEePCOHATBHBIX JTaHHBIX
pabOTHHUKOB, a Tak)Ke 00 WX MpaBaxX U 00sI3aHHOCTAX B ATOU 00J1acTH;

®BO BCEX Cllyyasx OTKa3 paOOTHHMKA OT CBOMX IMpaB Ha COXpPaHEHHE M 3alUTy TaWHbI
HEJICUCTBUTEIICH.

5. HEPEJAYA U XPAHEHUWE IIEPCOHAJIBHBIX JIAHHBIX

5.1. Tlpu mepenmave mepcoOHaNbHBIX TAaHHBIX paboTHUKAa PaboTomarens NOMKEH COOIOIATh
ciemyromye TpeOoBaHus:

eHE COOOIIAaTh TEPCOHAJbHBIC JaHHbIE PaOOTHHKA TPEThel CTOpoHE 0€3 MHCHMEHHOTO
coriacus pabOTHUKA, 32 UCKIIIOUEHUEM CITy4aeB, KOT/1a 3TO HEOOXOAMMO B LENIAX MPEayPEeKICHUS
yrpo3bl >KM3HU U 3[0pOBBI0 pa0OTHHKA, a TaKKe B CIydasX, YCTaHOBJIEHHBIX (heaepasbHbIM
3aKOHOM;

eHEe CcOOOIIAaTh NEpPCOHANbHbIC MJaHHBIE PAaOOTHMKAa B KOMMEpPYECKHX LeIsIX 0e3 ero
MUCbMEHHOTO COTJIACHS;

® [IPEIYNPEIUTh JIML, MOJYYMBIIUX IEPCOHAIbHBIE NaHHbIE PAa0OTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B IIEJISAX, ISl KOTOPBIX OHU COOOIIEHBbI, U TPeOOBaTh OT
3TUX JIMII MOATBEPKICHUS TOTO, YTO 3TO MPaBMWIO coOIroeHo. JIua, monyuuBIme nepcoHalbHbIe
JaHHbIE PaOOTHWKA, 00s3aHBI COONIOAATh PEKHM CEKPETHOCTH (KOHGUIAEHIIMAIBLHOCTH). JlaHHOE
[TonoxxeHne He pacmpocTpaHseTcs Ha OOMEH MEepCOHANBHBIMU JTaHHBIMH PAa0OOTHUKOB B IMOPSIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU;

® OCYUIECTBIIATh Mepefiady MepcoHaNbHBIX JaHHBIX PAOOTHHUKOB B Mpefeniax YupexaeHus B
COOTBETCTBUH ¢ HacTosmuM [lonoxxeHuem;

epa3pemiath JOCTYIl K TIEPCOHAIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO  CIIEIUAIBEHO
YIIOJTHOMOYEHHBIM JIMIaM, TPU 3TOM YKa3aHHbBIE JIMIA JOJKHBI UIMETh MPaBO IMOJIy4aTh TOJIBKO Te€
IepCOHANbHbIC JaHHbIEe pPAaOOTHUKA, KOTOpble HEOOXOMUMBI IS BBIMOJIHEHUS KOHKPETHOU
byHKIINH,

e He 3ampaimuBaTh WHGOPMAILMIO O COCTOSIHUM 3/I0POBbSI PaOOTHHKA, 32 UCKIIOUYEHUEM TEX
CBE/ICHUI, KOTOpPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJHEHUS PAOOTHUKOM TPYIOBOU
byHKINH,

e [iepe/iaBaTh MEpPCOHAIbHbIC JaHHbIE PAOOTHHMKA MPEACTABUTENSIM PAOOTHUKOB B MOpPSIKE,
ycraHoBlieHHOM TpynoBeiM kogekcoMm Poccuiickoit denepariiu, ¥ OrpaHUYUBaATh 3Ty HHPOPMALIUIO
TOJIbKO TE€MHU TEPCOHAJIbHBIMU JITaHHBIMU Pa0OTHUKA, KOTOpPble HEOOXOAMMBI JUIsl BBIMOJTHEHUS
YKa3aHHBIMH MPEACTABUTEISIMU UX (QYHKIUH.

5.2. XpaHEHHE U UCTIOIb30BAHUE MEPCOHANBHBIX IAHHBIX:



[lepconanbHple JaHHBIE PAOOTHUKOB OOpabATHIBAIOTCS W XPaAHATCA B OTHEIE KaJpoB,
NepCOHANbHBIC JaHHBbIC YydYalmuxcs oOpalOaThIBAIOTCS M XpaHATCS B KAaHUGNAPUM U B
MpeHa3HAYEHHBIX JIJIS 3TOTO 3JIeMeHTaX HH(OPMAIMOHHBIX CUCTEM.

[lepconanbHble AaHHBIE PAOOTHUKOB M yYallUXCS MOTYT OBITh MOJYYEHBI, MPOXOIUTH
JaNbHENIy0 00paboTKy M IepenaBaThcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHUTENSX, TaKk U B
9JICKTPOHHOM BHJC — B JIOKaJIbHOU KOMHBIOTCpHOfI CCTU MW B CHICHUAJIBHBIX KOMIBIOTCPHBIX
nporpammax: «1C: 3apmara u kaape», «llIkonsHBIH 0duUC» U T.1.

[Ipu monmyyeHUH NMEPCOHANBHBIX JAHHBIX HE OT paOOTHHKA (32 UCKIIOUEHHEM CIIy4aeB, €CIH
NepCOHAIbHBIE JaHHbBIE ObUIH MPEAOCTaBICHbl Pa00OTOJATEN0 HA OCHOBAHUH (peIepalIbHOTO 3aKOHA
WIK €CIM TIEPCOHAIIbHBIC JaHHBIC SIBISIOTCS OOIIEAOCTYIMHBIMK) paboTojaTeNns J0 Havaia
00pabOTKM TaKWX TMEPCOHAIBHBIX JAHHBIX O0053aH TIPEAOCTABUTh PAOOTHHUKY CJEAYIOIIYIO
UH(OPMALIUIO:

e HauMeHOBaHue ((paMUIIHsL, UMsI, OTYECTBO) U aJIpeC ONepaTopa WM ero MpeJCTaBUTES;

e 11eJ1b 00pa0OTKH MEPCOHATIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

e [Ipe/InosaraeMble OJb30BaTENH IEPCOHATIBHBIX TaHHBIX;

® yCTaHOBJICHHbIE HacToAmuM @DenepalibHBIM 3aKOHOM IIpaBa CyObEKTa IEepPCOHATbHBIX
JAHHBIX.

6. JOCTYII K HEPCOHAJIbBHBIM JAHHBIM PABOTHUKOB

[TpaBo nocTyna K NepCcOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- IUPEKTOp YUpEeKICHUS;

- COTPYIHMKH OT/ENA KaJPOB;

- COTPYIHHMKH OyXTalITEepHH.

PaGoTHuk YupexaeHus UMeeT Mpaso:

NOJy4aTh JOCTYI K CBOMM IMEPCOHATIBHBIM JIaHHBIM M O3HAKOMJIEHHE C HUMH, BKJIIOYasi IPaBO
Ha O€3BO3ME3JIHOE TIOJNyUYCHHE KOMHUHN JIFOOOW 3amucH, COJepKalield IepCOHAIbHBIC JTaHHBIC
paboTHUKA;

TpeboBaTth OT PaOoTomarens yTOYHEHMs, HUCKIIOUEHHMsS] WM HUCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJYYCHHBIX WM HE SBIAIOLINX
HeoO0XxoauMbIMu 17151 PaGoTonaTens nepcoHaIbHBIX 1aHHbIX;

noiy4atsk ot PaboTtomaresns:

- CBEJICHUS O JIUIIaX, KOTOPbIE UMEIOT JOCTYH K IEPCOHAIBHBIM JaHHBIM MM KOTOPBIM MOXET
OBITH MPEIOCTABJICH TAKOW JOCTYTI,

- IepeyeHb 00padaThIBAEMbIX IEPCOHATIBHBIX JAHHBIX M HCTOYHMK HUX MOJTyYCHHUS;

- CpOKH 00PaOOTKU NEPCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKU MX XPAHECHUS;

- CBEJICHUA O TOM, KaKue FOPUIMYECKUE MOCIEACTBUS A CyOBbeKTa MEPCOHAIBHBIX JTaHHBIX
MOXET IOBJICYb 32 COOOH 00pabOTKa ero MepCoOHaIbHBIX JaHHBIX.

- TpeboBaTth u3BelleHUs PaboTomaTenemM BcexX JIMI, KOTOPBIM paHee OBLIM COOOIIECHBI
HEBEpHBIC UJIM HETIOJIHbIE TIEPCOHAIBHBIE TaHHbIE, 000 BCEX MPOU3BEJCHHBIX B HUX MCKIIOUYCHUSX,
UCTIPABJICHUSAX WIN AONOIHEHUSX;

- 00’kaJIOBaTh B YIOJIHOMOYEHHBIH OpraH IO 3alUTe MpaB CyObEKTOB MEPCOHATBHBIX JTaHHBIX
WK B CyneOHOM MOpsAJKE HENpaBOMepHble neiicTBua wiau OeszpelictBus Pabotomarens npu
00paboTKe U 3aIUTE €ro NePCOHAIBHBIX JaHHBIX;

- KONHpOBaTh M Je€JaTh BBIIMCKM IE€PCOHAIBHBIX JaHHBIX paOOTHHMKA pa3pelaercs
UCKJTIOUUTENIFHO B CITY>KEOHBIX 1IeJISIX ¢ MUCbMEHHOT'O pa3pelieH s HadaJbHUKa OT/IeNa KaJpoB;

- nepegada MH(GOpPMaALMU TPEThbel CTOPOHE BO3MOYKHA TOJIBKO MPU NMHCBMEHHOM COIJIaCHU
pabOTHUKOB.

7. OTBETCTBEHHOCTD 3A HAPYIIEHMWE HOPM, PET'YJIUPYIOHIHUX
OBPABOTKY U 3AIIUTY IIEPCOHAJIBHBIX TAHHBIX



PaGoTtHuky VYupexJeHus, BHHOBHbIE B HapyIICHHH HOPM, PETYIHPYIOIIUX IOJy4YeHHE,
00pabOTKy ¥ 3alIUTy TEPCOHAIBHBIX JAHHBIX Ppab0OTHHKA, HECYT JIUCIHUILTUHAPHYIO
aZIMIHHUCTPATUBHYIO, TPAaXKIAHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
benepanbHBIMU 3aKOHAMH.



